saqarTvelos uzenaesi sasamarTlos mier 2012 wels Catarebul Sexvedra – seminarebze Sejerebuli rekomendaciebi:

1) sarCeli sasamarTloSi dasaSvebad iqneba cnobili mas Semdeg, rac mxarem gamoiyena zemdgom saarCevno komisiaSi erTjeradad gasaCivrebis SesaZlebloba, garda saarCevno kodeqsiT gaTvaliswinebuli SemTxvevebisa. im SemTxvevaSi, Tu sarCels Tan ar axlavs Sesabamisi mtkicebuleba erTjeradad gasaCivrebis uflebis gamoyenebis Taobaze, sasamarTlos SeuZlia daadginos 1-2 saaTiani xarvezi, romlis gamousworeblobis SemTxvevaSi sarCeli rCeba dauSvebeli;

2) saarCevno davebze sarCelis aRZvras ara aqvs suspensiuri efeqti. sarCelis Setana ar aCerebs saarCevno administraciiis aqtis moqmedebas;
3) sasamarTlosaTvis mimarTvisa da sasamarTlos mier gadawyvetilebis miRebis vadebi gulisxmobs kalendarul dReebs (saqarTvelos Sromis kanonmdeblobiT dadgenili uqme da dasvenebis dReebis CaTvliT). saarCevno kodeqsSi miTiTebuli vadebi aRmkveTi xasiaTisaa da ar daiSveba maTi aRdgena – gagrZeleba;
4) sasamarTlo kancelariam unda imoqmedos sagangebo reJimSi, saarCevno davebze sarCelebi sasamarTlos kancelariaSi Seitaneba 1800 saaTamde. 1800 saaTis Semdeg sarCelebi kancelariis mier ar miiReba;
5) sarCelis sakonstitucio sasamarTlos qvemdebareoba ar warmoagdens sask-is 26.2 muxlis mixedviT mis sakonstitucio sasamarTloSi gadagzavnis safuZvels, aseT SemTxvevaSi sasamarTlo uars ambobs sarCelis warmoebaSi miRebaze, xolo warmoebaSi miRebul sarCelze saqmis warmoeba unda Sewydes;
6) saarCevno davebi sasamarTloebis mier ganixileba dasaSvebobis stadiis gamotovebiT;
7) vadis darRveviT aRZruli sarCeli/saCivari (roca vadis darRveva aSkaraa da eWvs ar iwvevs), rCeba ganuxilveli. ganCineba aSkara vadis darRveviT aRZruli sarCelis/saCivris ganuxilvelad datovebis Sesaxeb eqvemdebareba kerZo saCivriT gasaCivrebas 1 dRis vadaSi;
8) vadis darRveviT aRZrul sarCelze/saCivarze (Tu vadis darRveva saeWvoa) saqmis arsebiTad ganxilvis dros vadis darRvevis dadasturebis SemTxvevaSi, sarCeli uaryofili iqneba arsebiTad gasaCivrebis vadis darRvevis motiviT;

9) sasamarTloebma unda uzrunvelyon sarCelis kancelariaSi miRebisTanave SesaZlo xarvezze miTiTeba, raTa mosarCelem operatiulad Seavsos xarvezi. saqmis ganxilvisas sarCelis xarvezianobis gamovlenis SemTxvevaSi, xarvezis gamosworebis mizniT, rekomendirebulia saqmis ganxilvis mokle vadiT (1-2 saaTiT) gadadeba. xarvezis gamosworebis Sesaxeb davaleba sasamarTlos sxdomis oqmSi aisaxeba;
10) sasamarTloSi sarCelis/saCivris Setanis SemTxvevaSi sasamarTlo valdebulia dauyovnebliv acnobos Sesabamis saolqo/centralur saarCevno komisias sarCelis/saCivris miRebis Taobaze, xolo gadawyvetilebis gamotanis Semdeg _ gadawyvetilebis Sesaxeb.

11) sarCelis partiis, sainiciativo jgufis, kandidatis warmomadgenlis mier aRZvris SemTxvevaSi sarCels Tan unda axldes uflebamosilebis damadasturebeli Sesabamisi dokumenti (saarCevno komisiis mier gacemuli dokumenti, partiis wesdeba, mindobiloba);
12) saxelmwifo baJis gadauxdeloba ar daabrkolebs sarCelis warmoebaSi miRebas da ganxilvas, rac ar gamoricxavs mosarCeleze baJis dakisrebas sarCelze uaris Tqmis SemTxvevaSi;
13) sasamarTlo uflebamosilia gaaerTianos erTgvarovani sarCelebi da erToblivad ganixilos isini;
14) sasamarTlo procesze mxareTa gamoucxadebloba ar abrkolebs saqmis ganxilvas, saqme unda iqnes ganxiluli sask-is me-4 da me-19 muxlebis dacviT;
15) saarCevno davebis ganxilvisas ar daiSveba sarCelis gamoxmoba;
16) mxedvelobaSi iqnes miRebuli, rom Semajamebel oqmebTan dakavSirebuli davebis ganxilvisas, rogorc wesi, saqmeSi sask-is me-16 muxlis me-2 nawilis safuZvelze Cabmuli unda iqnes arCevnebSi monawile Sesabamisi subieqtebi. me-3 piris saqmeSi Cabma SeiZleba gasaCivrdes gadawyvetilebasTan erTad;
17) saarCevno davebis ganxilvisas Setyobineba xorcieldeba telefonis, sxva teqnikuri saSualebebis, kurieris, fostis meSveobiT an masobrivi informaciis saSualebebSi gancxadebis gamoqveynebis gziT. davebis operatiuli ganxilvis mizniT sasamarTlo kancelariebis TanamSromlebma sarCelis Cabarebisas dokumentaciis warmomdgen pirs unda mosTxovon telefonis nomrebisa da sxva sakontaqto saSualebebis miTiTeba;
18) vadebis gamoTvlisas gamoiyeneba saarCevno kodeqsis da ara zak-is normebi (saarCevno administracias ara aqvs aqtis gadagzavnis da Cabarebis valdebuleba da Sesabamisad vadis aTvla ar ukavSirdeba aqtis Cabarebis moments);
19) saarCevno komisiis wevris mier oqmis xelmoweris ararseboba, qvorumis arsebobis SemTxvevaSi, ar qmnis oqmis baTilad cnois safuZvels. mxedvelobaSia misaRebi, rom saarCevno kanonmdeblobis darRvevebi, romlebic gavlenas ar axdenen saboloo Sedegze, ver iqceva misi baTilad cnobis safuZvlad; 

20) saarCevno davebTan dakavSirebiT miRebuli sasamarTlo gadawyvetilebebis sarezolucio nawili imdagvarad unda iqnes Camoyalibebuli, rom sasamarTlo gadawyvetilebis aRsruleba ar saWiroebdes saarCevno komisiis mier damatebiTi gadawyvetilebis miRebas, Sesabamisad  gamoyenebuli unda iqnes administraciul saproceso kodeqsis 33 muxlis me-2 nawili;
21) sasamarTlo gadawyvetilebis sarezolucio nawili mxareebs gadaegzavnebaT saqmis ganxilvis damTavrebisTanave, xolo dasabuTebuli gadawyvetileba momdevno dRes 1200 saaTamde;
22) kenWisyris dRis ganmavlobaSi da kenWisyris Sedegebis Sejamebis dros gamovlenil darRvevebze raionul/saqalaqo sasamarTloSi kenWisyris meore dRes sarCelis/saCivris wardgenis SemTxvevaSi, saarCevno kodeqsis 78-e muxlis me-19 nawilis amave kodeqsis 77-e muxlis me-2 nawilTan SesabamisobaSi moyvanis mizniT, sasamarTlo ganCinebiT dauyovnebliv gadaagzavnis sarCels/saCivars Sesabamis saolqo saarCevno komisiaSi da mxolod saolqo saarCevno komisiis gadawyvetilebis gasaCivrebis SemTxvevaSi ganixilavs mas;
23) Tu saarCevno registraciis mqone partias/saarCevno bloks warmomadgeneli ar hyavs saubno da saolqo saarCevno komisiaSi da warmomadgeneli hyavs mxolod ceskoSi, am warmomadgenels ufleba unda mieces waradginos is sarCelebi, romlis aRZvris uflebamosilebac mxolod saolqo komisiaSi partiis/blokis warmomadgenels gaaCnia;
24) saubno saarCevno komisiis administraciul-samarTlebrivi aqtisa da am aqtis Taobaze saolqo saarCevno komisiis mier miRebuli gadawyvetilebis (aqtis) raionul/saqalaqo sasamarTloSi gasaCivrebis SemTxvevaSi orive administraciuli organo warmodgenili unda iqnes mopasuxed procesSi, xolo Tu erT-erTis mopasuxed Cabmis winaaRmdegia mosarCele, savaldebulo mesame pirad (administraciuli saproceso kodeqsis me-16 muxlis me-2 nawili) mainc unda iqnes es administraciuli organo sasamarTlos mier mowveuli. sasamarTlos gadawyvetileba yvela SemTxvevaSi orive aqts Seexeba;
25) saarCevno kodeqsiT gaTvaliswinebiT samarTaldarRvevebs administraciul samarTaldarRvevaTa kodeqsiT dadgenili wesebis dacviT ixilavs raionuli/saqalaqo sasamarTlos mosamarTle da ara magistri mosamarTle. aseT SemTxvevaSi, gamoiyeneba administraciul samarTaldarRvevaTa kodeqsiT gaTvaliswinebuli gasaCivrebis vadebi.  

